10.

11.

12.

13.

14.

15

16.

ERASMUS YOL HARITASI

OGRENCI YABANCI DIL SINAVINI KAZANDIKTAN SONRA_OLS (1.
DIL SINAVI VE KURS) OFIS TARAFINDAN BILGi VERILIR.

OGRENCININ PASAPORT ALMASI GEREKIR.

OGRENCI KURUM SECIiMi - HAREKETLILiK TURUNU SECMESINi

BEKLERIZ.

KARSI KURUMA ADAY GOSTERME ISLEMINI GERCEKLESTIRIRIZ.
OGRENCI BOLUM KOORDINATORLERIYLE OGRENIM/ STAJ
ANLASMASI YAPILIR.

OGRENCI BOLUM KOORDINATORLERIYLE TANINMA BELGELERIN{
HAZIRLAMALIDIR.

DIL SERTIFIKASI (YABANCI DILLER HAZIRLIK BIiRiMI) TEMIN
EDILIR.

KARSI KURUMDAN DAVET YAZISI GELIR.

OGRENCI SIGORTA BASVURUSU (AIG, AXA OYAK, ALLIENZE VB.)
YAPAR.

VIZE ICIN DESTEK YAZISI (KONSOLOSLUK YAZISI)- ERASMUS OFiSi
ARACILIGIYLA

OGRENCI VIZE BASVURUSU YAPAR.

KONAKLAMA (KARSI KURUM) iRTIBAT KURULUR.

OGRENCI EURO HESABINI ACAR ILGILI DOKUMANLARI OFISE
ULASTIRIR.

OGRENCI VE KURUM ARASINDA HIBE SOZLESMESI YAPILIR.

. HIBENIN %80’ ININ ODENMESI OFiS ARACILIGIYLA TAMAMLANIR.

ERASMUS+ MOBILE APP (OGRENCI ICIN TAVSIYE)



17. ESN (EUROPEAN STUDENT NETWORK) (OGRENCI ICIN TAVSIYE)

OGRENCININ DONDUKTEN SONRA TAKIiP ETMESI GEREKEN

ASAMALAR

. OGRENCIDEN OFISE TESLIM EDILMEK UZERE KATILIM SERTIFIKASI

BEKLENIR.

. OGRENCIDEN OFISE TESLIM EDILMEK UZERE TRANSKRIPT/ AFTER

THE MOBILITY BEKLENIR.

. OGRENCI FAALIYET RAPORU — AVRUPA KOMISYONU TARAFINDAN

MAILINIiZE GONDERILECEK OLAN ANKET OGRENCiI TARAFINDAN
YAPILIR.

. PASAPORT GIRIS CIKIS TARIHLERI TESLiM ALINIR.

. KOORDINATORLUK TARAFINDAN 2. HIBENIN ODENMESI YAPILIR.

. OFiS KOORDINATORLUGU iLE BIiRLIKTE BOLUM KOORDINATORLERI

OGRENIMDEN DONEN OGRENCININ INTIBAKI GERCEKLESTIRILIR.

Dokiimanlar Hakkinda;

. (")grenim Anlasmasi AKTS Kredi Doniistiirme Sistemi + Degisiklik
Sayfasi: Ogrenim anlagmasi 3 orjinal niisha hazirlanacak olup dgrencinin
misafir olacagi kurumda alacagi dersleri gosteren belgedir.

Bu belgenin, 6grenci yurt disina ¢ikmadan 6nce 6grenci, ev sahibi kurum
ve misafir olunacak kurum tarafindan imzalanmis olmasi gerekmektedir.
Ogrencinin yurt disina ¢iktiktan sonra ders degistirmesi halinde (egitimin
baslangicini takiben 1 ay igerisinde) anlagmanin 2. sayfasinin da
doldurulmas, tiim taraflarca imzalandiktan sonra birime orjinal niishanin
teslim edilmesi gerekmektedir.

e Sozlesme Ornegi: Bu belge 6grenci ile ev sahibi kurum arasinda
imzalanir. Ogrencinin, vizesini aldiktan sonra belgenin diizenlenmesi ve
imzalanmasi i¢in birimimizi ziyaret etmesi gerekmektedir.

e Katihim Sertifikas1 (Certificate of attendance) : Bu belge misafir olunan
kurum tarafindan doldurulucak olup 6grencinin degisim siiresini teyit eden
ve %30 lik hibenin hesaplanmasinda kullanilan belgedir.

e Ogrenci Faaliyet Raporu Formu : Bu belge 6grencinin déniisiinde
degisimle ilgili diislincelerini yansittig1 ve birimimize teslim edilmesi
gereken bir geri bildirim formudur.



Transkript (Transcript of Records) : Bu belge 6grencilerin misafir
oldugu kurumda aldiklar1 derslerin not dokiimiidiir. Ogrencinin déniisiinde
bu belgeyi birimimize ve bolim/fakiilte koordinatoriine teslim etmesi
gerekmektedir.

Taninma Belgesi (Recognition Sheet) ve Degisiklik Sayfas1 : Ogrenci
yurt digina gitmeden Fakiilte/Béliim Intibak Komisyonu tarafindan ders
intibakinin yapilmasini saglayan, gidilen kurumda alinacak ve IESU'de
taninmas1 yapilacak derslerin eslestirildigi belgedir. Ogrenim anlagmasinda
degisiklik yapilmasi halinde otomatik olarak yapilan degisimin
onaylanmasini takiben taninma belgesinin yenilenmesi ve degisiklik
sayfasinin hazirlanmasi gerekmektedir.

ERASMUS ROAD MAP

STAGES THAT THE STUDENT MUST COMPLETE BEFORE GOING

1.

10.

11.

12.
13.

14.

15.

16.

THE STUDENT HAVE TO STUDY AT LEAST ONE SEMESTER AND
IF THE STUDENT PROVIDES A GPA OF 2.20 HE/SHE CAN APPLY
WHEN THE ANNOUNCEMENT IS AVAILABLE.

ORIENTATION MEETING IS HELD AFTER THE STUDENT WINS
THE FOREIGN LANGUAGE EXAM.

THE STUDENT MUST HAVE A PASSPORT.

CHOOSING THE INSTITUTION — WE EXPECT YOU TO SELECT
THE TYPE OF MOBILITY.

WE PERFORM THE NOMINATION PROCESS TO THE RECEIVING
UNIVERSITY.

A TRAINING/INTERNSHIP AGREEMENT IS MADE WITH THE
DEPARTMENT COORDINATORS BY THE STUDENTS.

STUDENTS SHOULD PREPARE RECOGNITION DOCUMENTS WITH
DEPARTMENT COORDINATORS.

LANGUAGE CERTIFICATE IS PROVIDED (BY PREPARATORY
UNIT).

INVITATION LETTER RECEIVES FROM THE HOST UNIVERSITY.
THE STUDENT APPLIES FOR INSURANCE (AIG, AXA OYAK,
ALLIENZE ETC.) TO BE USED ABROAD.

SUPPORT LETTER FOR VISA (CONSULATE LETTER) — PREPARED
AND DELIVERED THROUGH ERASMUS OFFICE.

STUDENT APPLY FOR A VISA.

A CONTACT IS SET UP FOR ACCOMMODATION (HOST
INSTITUTION).

THE STUDENT OPENS AN EURO ACCOUNT AND SENDS RELATED
DOCUMENTS TO ERASMUS OFFICE.

A GRANT AGREEMENT IS MADE BETWEEN THE STUDENT AND
THE INSTITUTION.

PAYMENT OF 80% OF THE GRANT IS COMPLETED THROUGH THE
OFFICE.




17. ERASMUS+ MOBILE APP (RECOMMENDED FOR STUDENT)
18. ESN (EUROPEAN STUDENT NETWORK) (ADVICE FOR STUDENT)

CAN BE A MEMBER.

19. OLS DEFINED BY THE ERASMUS OFFICE IMMEDIATELY BEFORE

THE STUDENT GOES. (1st LANGUAGE EXAM AND COURSE)

STAGES TO FOLLOW THE STUDENT AFTER RETURNING

1. A CERTIFICATE OF PARTICIPATION IS EXPECTED TO BE

DELIVERED TO THE OFFICE FROM THE STUDENT.

TRANSCRIPT/ DURING AND AFTER THE MOBILITY ARE
EXPECTED TO BE DELIVERED FROM THE STUDENT TO THE
OFFICE.

STUDENT ACTIVITY REPORT - THE SURVEY THAT STUDENT
WILL RECEIVE BY THE EMAIL SHOULD BE DONE BY THE
STUDENT.

PASSPORT ENTRY-EXIT DATES ARE DELIVERED.

PAYMENT OF THE 2nd GRANT IS MADE BY THE ERASMUS
OFFICE.

DEPARTMENT COORDINATORS TOGETHER WITH THE OFFICE
COORDINATOR MAKE THE ADAPTATION OF THE STUDENT
RETURNING FROM EDUCATION.

EXPLANATIONS ON RELATED DOCUMENTS

Learning Agreement ECTS Credit Conversion System + Change Page:
The learning agreement will be prepared in 3 original copies and is a
document showing the courses that the student will take in the institution
where he/she will be a guest. This document must be signed by the student,
the host institution and the host institution before the student goes abroad.
If the student changes course after going abroad (within 1 month following
the start of the education), the 2nd page of the agreement must also be
filled and the original copy must be submitted to the unit after it has been
signed by all parties.

Contract Example: This document is signed between the student and the
host institution. After receiving the visa, the student is required to visit our
unit for the arrangement and signing of the document.

Certificate of Attendance: This document is to be filled by the host
institution and is the document that confirms the student's exchange period
and is used to calculate the 30% grant.

Student Activity Report Form: This document is a feedback form that
should be submitted to our unit and reflects the student's thoughts on change
upon his return.



Transcript of Records: This document is the transcript of the courses taken
by the students at the institution they are hosting. The student must submit
this document to our unit and department/faculty coordinator on his return.
Recognition Sheet and Change Sheet: It is the document that allows the
course adjustment to be made by the Faculty/Department Adaptation
Committee before the student goes abroad, and the courses to be taken at the
institution and to be recognized at IESU are matched. In case of a change in
the learning agreement, the certificate of recognition should be renewed and
the change page should be prepared following the approval of the change
made automatically.



